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[. O0mue nonoXeHus

1.1. Hacrosmee Ilojoxenue o6 00pabOTKe IIEPCOHANBHBIX MaHHBIX pabOTHUKOB
{22700 — IlonokeHye) MYHHUIMIATIBHOTO OIO/DKETHOTO 00PAa3sOBATENILHOTO yUPEXKNCHHUA
«Cpeanas o6meobpasosarelbHas mKona I.CTernHoe Kamuauackoro pafiona CapaToBCKOR
obmacT» (manee — Opranusamys) pa3paboTaHo B COOTBETCTBHHU € TpyRoBEIM KOIEKCOM
Poccmiickoit ®Denepanuy, KoHCTHUTyLueH Poccuiickoii Depeparuu, ['pakgaHCKUM
xotexcom Poccuiickoit @epeparuy, @enepanbHeM 3akoHOM «O6  mHOpPMAIMH,
#HOOPMAIMOHHBIX TEXHOJIOTUSX- U O 3aIIUTE nHbGopManum», PenepalbHbIM 3aKOHOM «O
TepCOHANBHBIX  JI@HHBIX»,  IIpaBuiamMu  BHYTPEHHETO — TPYAOBOrO  pacliopsjka
OpraHusanuu.
1.2. Lenb paspaborku Ilonoxenust — onpejesieHue nopsiika 00paboTK! nepCOHATBHBIX
TaHHBIX pabotHMKOB OpraHu3amuH; oOecledeHre 3allUThl Mpas U cBobO PabOTHHUKOB
Opranmszanuy npu o0paboTke HUX TMEPCOHATBHBIX JAHHBIX, @ TakXKe YCTaHOBICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, MMEIOIUX JOCTYI K IEePCOHAILHBIM JIaHHBIM
paborapkoB OpraHuzalui, 3a HEBBIIOIHCHIE TpeGOBaHUH HOPM, PEryJIUpPYIOLIX
00paboTKy U 3aLUTy NEePCOHANBHBIX AAIIIbIX.

1.3. Tlopsimok BBojia B ieficTBHE U M3MeHEHMs 1]omoxenus.

1.3.1. Hacrosimee [Toso)xeHue BCTyTaeT B CUILy C MOMEHTa €0 YTBEPKACHUS TUPEKTOPOM
MYHHUITHIAIEHOTO OIOJKETHOTO 00pa30BaTeNLHOIO yupexpaenus  «Cpemusist
o61eobpaszoBarenbHas mkona I.Crennoe KalMHHHCKOTO pakioHa CapaTtoBcKoi 00J1acTI»
1 neffcTByeT 6eccpodHO, 10 3aMEHBI €70 HOBBIM I100XeHHEM.

1.3.2. Bce usmenenus B 11010)KeHHE BHOCATCA NPUKA30M.

1.4. Bce paGoramku OpraHusaliid JODKHBI OBITH O3HAKOMIICHBl C HACTOMIMIMM
[TonoxxeHreM 1o POCIIUCh.

1.5. PexxuM KOH(QUASHIUMATLHOCTHA NEPCOHANBHBIX JAHHBIX CHUMAETCSd B CIlydadX HX
00e3TMUMBAHUA W II0 MCTeYeHUH 75 JIeT CpOKa UX XpaHeHWs, WM IPOAJICBACTCSA HA
OCHOBAHMK 3aKITIOYEHUS SKCIIEepTHOH Komuccuu OpraHu3anid, eClii HHOE HE OTPE/IC/ICHO
33KOHOM.

11. OcHOBHBIE TIOHSITHSI M COCTAB IEPCOHANBHBIX JIaHHBIX Pa0OTHUKOB
2.1, Jlng neneit HacTosero 11omoKeHUs HCIIONB3YIOTCA CIIEAYIOMNE OCHOBHbIC IIOHATHA:

— mepcoHaNbHBIC JaHHBlE pabOTHUKA — mobas  wHbOpMaIMs, OTHOCAMIasICT K
OTIpeeeHHOMY WA OIpEJe/sIeMOMY Ha OCHOBAHUU TaKOH uHbopManuy pabOTHHKY, B
TOM dHCIe ero (aMuiIns, MMs, OTHECTBO, TOM, MECsL, JaTa U MeCTO POXICHHS, ajapec,
cemeiliHoe, CONMAaNbHOE, NMYIIECTBEHHOE MOJIOXEHHE, 00pa3oBaHue, npodeccus, JOXOMIEI,
apyras aadopManis, HeoOxoxuMas paboToNaTeNIo B CBA3H C TPY/OBBIMI OTHOIICHUAMH,

— 0bpaboTka NepCOHATBHBIX JAHHBIX — COOp, CHCTEMATH3allUs, HAKOIICHUE, XpaHeHue,
vTouHeHHe (OOHOBIIEHHE, H3MEHEHHUE), MCIIONB30BAHKE, PACIIPOCTPAHCHHE (B TOM 4HCIIE
mepenada), obesnMYuBaHue, ONOKMpOBaHWE, YHHYTOXCHHE [EPCOHAIBHBIX JAHHBIX
padoTHUKOB Opranu3anuu,

— KOHOWJICHIHATHHOCTh NEPCOHATBHEIX JAHHBIX — 00s3aTeNbHOe I COOJIIOIeHS
HA3HAUECHHOTO OTBETCTBEHHOIO JUIE, IOJYYHBIIEr0 AOCTYI K MEPCOHANBHBIM JAHHLIM
paGOTHHKOB, TpeGOBAHUE HE JIOIYCKaTh MX PACHPOCTPaHEHHs 03 cornacus paboTHUKA
HIIA MHOT'O 3aKOHHOTO OCHOBAHUS,
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— pachpocTpaHeHWe IIePCOHABHBIX NAHHbIX — IelicTBYS, HalpaBleHHbIE Ha nepenady
[EPCOHANBHBIX  JIAHHBIX ~ PA0OTHHKOB  OMpEACNCHHOMY  Kpyry  JHO (mepenaya
[epCOHAIBHBIX ~[AHHBIX) WM Ha O3HAKOMICHHC C INEPCOHAILHBIMM JAHHBIMU
HeorpaHMyYeHHOro Kpyra JIMIl, B TOM 4HCIIe 0OHApOIOBaHKe MEPCOHANBHBIX HAaHHBIX
paGOTHUKOB B CpelICTBaX MaccOBOH MHQOPMAIUH, pa3MelleHne B MH(pOpMalHOHHO-
TeNeKOMMYHHKAIMOHHBIX CeTSX MM MPEJOCTaBICHHE IOCTYIA K IEPCOHANBHBIM JaHHEM
pabOTHUKOB KaKUM-THOO HHBIM crrocoboM;

— HCIOJIb30BaHNE NEPCOHAILHBIX JaHHBIX — lIGﬁCTBHﬁ (onepamzm) C nepCoHaIbHBIMU
OAaHHBIMH, COBEPIIACMBIC JNOJDKHOCTHBIM  JIMIIOM OpraHnsaum/I B IeNIX MNpUHATHA
pCHIeHI/Iﬁ WA COBEPIICHUS MHBIX L[GﬁCTBPIfI, IMOPOXKAAOIMHNX IOPUANYCCKHC IIOCHECACTBHA
B OTHOIICHUHU pa6OTHHKOB TU00 HHBIM 06pa30M 3aTparuBaromux HUX InpaBa U CBO6OIIBI
WY IIpaBa 1 CBO6OI[I>I APYyTIux JIHL;

—  GJOKMpOBAaHME [EPCOHANBHBIX JAaHHBIX -— BPEMCHHOC IPEKPAIICHHC cbopa,
CHCTEMATH3alliy, HAKOIUIEHMs, VCIIONB30BaHUS, PacIpOCTPaHCHUS IIEPCOHAIBHBIX
JaHHGLIX Pa0OTHUKOB, B TOM YUCIIE WX IEPEAIH;

— YHHYTOXXCHHUC NICpCOHAIBHBIX JAaHHBIX — I[eﬁCTBHH, B Ppe3ynbTare KOTOPLIX
HEBO3MOXHO BOCCTAHOBUTH COICPKAHUC IepCcoOHaIbHBIX JaHHBIX B HHCI)OpMaHHOHHOﬁ
cUucTeMe IepCOHATPHBIX AaHHbIX pa6OTHI/IKOB WA B pe3yJIbTaTE KOTOPHIX YHHYTOKAOTCA
MaTepuanbHbIC HOCUTEIINA nepCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

— ofe3MuUMBaHWEe TEPCOHAIBHBIX JAHHBIX — JCHCTBUA, B pPe3yNbTaTe KOTOPBIX
HEBO3MOXKHO ONPEAEINTh [PUHANNCKHOCTE [EPCOHANBHAIX JIAHHBIX KOHKPETHOMY
paboOTHUKY;

—  oBIelOCTyTHbIe IIEPCOHANBHBIE JaHHBIE — TIEPCOHATBHBIC JIAHHBIC, JIOCTYT
HEOrPaHMYEHHOTO Kpyra JIMIl K KOTOPHIM NPEAOCTABICH C COINIACH: pabGoTHHMKa WK Ha
KOTOpBIE B COOTBETCTBUY ¢ (eiepanbHbIMU 3aKOHAMHU HE PacpOCTPaHsAeTCs: TpeOGOoBaHHE
cobimonenyst KoHOUACHIINaTbHOCTH.

— pHdopMmamus — CBeleHHA (COODIIEHHS, JaHHBIE) HE3aBHCHMO OT (OPMBI HX
IIPEICTABICHMS.

— JIOKYyMeHTHpOBaHHAas MH(pOpMAaIys — 3a(UKCHPOBAHHAS HA MAaTePHUAILHOM HOCHTCIIE
yTeM JOKyMEHTMPOBaHWs HH(QOpMamys ¢ PEKBH3UTAMH, [O3BONSIOIIMMH OIPEACIIATR
TaKyio HHGOPMAIMIO UIH €€ MaTePHAIbHLIH HOCHTEND.

2.2. B cocTaB mepcoHaJLHBIX JAHHBIX paboTarkoB OpraHu3aniu BXOAAT JOKYMEHTHI,
cojiepaliye WHGOPMAIMIO O TacHOPTHRIX AAHHBIX, 00pa3oBaHW{, OTHOIIECHHUH K
BOWHCKOH 00S3aHHOCTH, CeMEHHOM TIOJIOKECHUH, MECTE KUTENIBCTBA, COCTOSHUN 30POBRA,
a TaKKe O IPebAYUMX MecTaX X paboThL.

2.3. Komruiekc NOKYMEHTOB, CONPOBOXKIAIOUMI MPONECC odhopmieHH TPYIOBBIX
oTHONIeHNH paGoTnuka B OpraHu3alliy IPH ero IpHeMe, IEPEBOAC 1 yBOJLHEHUH.

2.3.1. Vudopmanus, npeictapisemas paOOTHMKOM TNPH INOCTYIUICHHH Ha pabory B
OpraHusalyio, J0JDKHA UMETh JIOKYMEHTAIBHYIO dopmy. Tlpu 3aKmOYEHHN TPYAOBOTO
JIOTOBOpa B COOTBETCTBUH CO cT. 65 TpynoBoro koxexca Poccuiickoit Penepanuu MO,
ToCTyIaloLIee Ha paGoTy, MPeIbIBIsLET PaboTONaTENIO!



— ACTIOPT MM MHOM JOKYMEHT, yAOCTOBEPSIONMHI JINIHOCTD;

— TPYMOBYIO KHWXXKY, 3a MCKIIIOUYEHUEM CIIydaeB, KOTAa TPYAOBOIM IOTOBOP 3aKIIIOYaeTCs
BIIEpBBIE MM PAGOTHUK IOCTYTAeT Ha paboTy Ha YCIOBUSX COBMCCTHTCIBCIBA, 160
TpyHOBas KHWXKKA y pabOTHHKA OTCYTCTBYET B CBSI3M C €€ YTParod WM N0 APYruM
IpUIUHAM;

— CTPAxXOBOEC CBUACTCIIBCTBO rocyaapCcTBeHHOI'O TIEHCUOHHOTO CTPaxOBaHWA,

— JOKYMEHTBI BOWHCKOTO yueta — A BOEHHOOOS3aHHBIX U gL, IIOJJICKAIINUX
BOUHCKOMY YUCTY,

— JDOKYMeHT 00 00pa3oBaHuH, O KBAIU(QUKAIUN HIIM HAIMYMHA CTICIMAIIBHBIX 3HAHUN —
IpU TIOCTYIUIEHWH HAa PaboTy, TPeOyIOUIyIo CHEeIHalbHBIX 3HAHUU WK CHelHaTbHON
IIOATOTOBKH;

— cBUzeTENHCTBO 0 Tpucoenny MHH (Ipu ero Hanuauu y paboTHHKA).

2.3.2. Tlpu odopmiennu paborHuKa B OpraHU3alUIO PYKOBOAUTENEM 3aMONHACTCA
yauGuImposanHas popma T-2 «JIudHas KapToyka paOOTHHKaY, B KOTOPOH OTPaXKaroTCs
ClIe/IyIoye aHKETHBIE U OHorpapuIecKue JaHHbe pabOTHHKA:

— o6mme ceegerns (®.M.0. pabGoTHHKA, JaTa POXKICHUS, MECTO POXACHHUS, TPAKNAHCTBO,
o6pasoBanue, mpodeccust, CTaxx paboThl, COCTOAHHE B Opake, HaCIOPTHBIE JTAHHEIE );

— CBEJICHMs O BOMHCKOM y4eTe;

— IaHHEIE O IIpreMe Ha paboTy;

B nansHeifleM B THYHYIO KapTOUKY BHOCSTCS:

— CBéz[eHHﬂ 0 TepeBofiax Ha JIpyTylo paboTy;

— cBefleHus 00 aTTecTaluy;

— CBeJIeHMS O HOBLIIIEHUY KBATU(DUKAIVH,

— cBejienys 0 IpodecCHOHANBHON IEPETIOITOTOBKE;

— cBefleHYs 0 Harpajax (MOOIIPEHUAX ), MTOYCTHBIX 3BAHUAX;
— CBeJIEHHS 00 OTITYCKAaX;

— CBEJIEHUS O CONMAITBHBIX MapaHTUgX;

— CBEJIEHUS O MECTE JKUTCIBCTBA M KOHTAKTHEIX TeedoHax.

2.3.3. B Opranusaimuu CO3JAIOTCA M XPaHATCS CHEYIOIMe TIPYINBl AOKYMCHTOB,
coJiepIKallze JaHHbE 0 pa0OTHUKAX B ¢IMHAYHOM MK CBOJTHOM BHJIE!

2.3.3.1. JIOKYMCHTHI, COJ[EpKAIHe NepCOHANBbHbIC NAaHHbE PabOTHHKOB (KOMILIEKCEI
IOKyMEHTOB, COIPOBOMIAIOIIKE npouece OhOPMIIEHH TPYAOBBIX OTHOIICHHH IpH
mpreMe Ha paboTy, MepeBoje, YBOJIbLHEHUH; KOMILUIEKC MAaTEePHallOB 110 aHKETHPOBAHUIO,
TECTUPOBAHUIO; TPOBEICHUIO COOECENOBAHMM ¢ KaHIUAATOM Ha NOJDKHOCTE; IIO/TMHHIKH
¥ KOIIMM [PUKA30B 10 INYHOMY COCTaBY; JIMYHEIE JIeNa U TPy IOBIE KHIDKKH PaOOTHHKOB;
jena, cojepykallie OCHOBAHMS K IIPUKa3y [0 JIMYHOMY COCTaBy; Hefa, COACpXKaIlye

4



MaTepualbl  ATTeCTAllUU  PaOOTHHKOB; CIy)KEOHBIX — pacClelOBaHMM; — CIPaBOYHO-
AH(GOPMAITHOHHBIN GAHK JAHHBIX IO MepcoHally (KapTOTeKH, KypHAJIbl); TIOJUIMHHUKK 1
KONMY OTYETHBIX, AaHAJIUTHUYECKWX M CHPABOYHBIX MAaTEpHaNIOB, IIEpPEaBacMbIX
pyKoBOZICTBY OpraHM3alldi, PYKOBOJMTENSAM CTPYKTYPHBIX IIOJpa3/IeNeHHH; KOMHK
OTYEeTOB, HAmMpaBllIeMbIX B TOCYJApCTBEHHBIC OpraHbl CTaTHCTHKH, HAJOrOBBIC
MHCTIEKIIMH, BBIIIECTOSIME OPTaHbl yIPABICHUS U APYTHE YIPEKICHNS).

2.3.3.2. JIoKyMeHTams [0 Opralm3alid pabOThl CTPYKTYPHBIX 0J[pa3/ieTIeHUH
(LONOKEHHsT O CTPYKTYPHBIX ITOAPA3eNeHNIX, TOKHOCTHBIE NHCTPYKIUH pabOTHUKOB,
PHKA3BI, PACIOPSKEHHUs, yKasamus pykosoncTBa OpraHusalyn); JOKYMEHTBI IO
IAHUPOBAHMIO, YdeTy, aHaiW3y M OTYETHOCTH B HacTH PabOTHl C IEPCOHATIOM
Opranuzanuu.

I11. C6op, 06paboTKa U 3alIUTa ITEPCOHAILHBIX JaHHBIX
3.1. IMopsimok nosy4eHus epCoOHaIbHBIX JAaHHbIX.

3.1.1. Bece nepconanbHble naHHBIE paborTHuka OpraHu3aliy CIeAyeT NoJy4arb y HEro
camoro. Eci mepcoHaibHbIe JaHHbIe PabOTHHKA BO3MOXHO MOJY4HTh TONBKO Y TPETheH
CTOPOHBI, TO PabOTHUK JOJDKEH OBITH yBEJIOMIEH 00 9TOM 3apaHee M OT HEro NOJDKHO
GBITH MOJYYEHO HHCEMEHHOe corvacie. JIOIKHOCTHOe JHUNO paboromarens MOKHO
coobumTh pabGoTHrKy OpraHu3alyy O UeJIIX, IPeAroaaraéMbIX HCTOYHHKAX 1 criocobax
TTOTy4eHHUs IIePCOHANbHBIX [aHHBIX, & TaKKe O XapakTepe MOISKAIUX IOJTyICHHIO
IepPCOHANBHBIX JAHHBIX ¥ ITOCIEACTBUAX OTKa3a pabOTHHKA JaTh IHCHMEHHOE COTIIACHE
Ha HX MOJTyYeHHUE.

3.1.2. Paboromaress He UMEET IIpaBa MoiydaTs U 00pabaThIBaTh MEPCOHANBHBIC NaHHLIE
paGoTauka OpraHusaiy O ero pacoBOW, HANMOHAIBHOH  IIPMHAJJIENHOCTH,
TOTUTHYECKUX B3INSAAX, DPCIUIHO3HBIX WM (GUIOCOPCKIX yOeXKIeHUSX, COCTOSTHUH
3/10pOBbs, MHTUMHON JKM3HM. B cly4asx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH
TPYAOBBIX OTHOIIEHUM, B COOTBETCTBHM €O CT. 24 KOHCTUTYINH Poccuiickoii @eneparuu
paboTojiatens BIpaBe IOIy4YaTh H 00pabarTsiBaTh JIAHHBIE O YaCTHOM JKU3HU pabOTHHKA
TOJIBKO C €70 MMUCHbMEHHOI'0 COTTIACHS.

O6paGoTKa yKa3aHHBIX MEPCOHANBHBIX JaHHBIX PabOTHUKOB paborojareneM BO3MOXHA
TOJNBKO C X coriacus aubo 6e3 X coryiacusl B CIEAYIONIHUX ClydasX:

r fICpCOHaHBHBIe JaHHbIe SIBJISIOTCA O6IH6I[OCTYHHBIMI/I;

— NEepCOHAJILHBIC NaHHBIC OTHOCATCI K COCTOAHHIO 310POBbBA pa6OTHI/IKa " ux 06p360TKa'
HGO6XOI[I/IMa JUTSL 3alUTHl €10 XKU3HU, 30POBbA UIIN MHBIX XU3HCHHO BaXXHbIX HHTCPCCOB
6o )KM3HH, 340pOBbA WA HHBIX JKM3HEHHO BaXXHBIX HHTCPECOB JAPYruUXx JIHMI H
TIOJTYYCHHUE COTJIACH:I pa6OTHI/IKa HEBO3MOXKHO,

— 1o TpeGOBaHMIO IOJHOMOYHBIX TOCYHApCTBEHHBIX OpPraHoB B  ClyHasX,
IIPeayCMOTPEHHBIX (GeiepalbHBIM 3aKOHOM.

3.1.3. PaoronaTels BOpaBe o6pabaThBaTh IEPCOHATBHBIE JaHHbIE PAOOTHUKOB TONBKG C
HX MMCBMEHHOTO COTTIACH.

3.1.4. TluchMeHHOE coriacue pabOTHHKAa Ha 0O0pabOTKy CBOMX IIEPCOHANBHBIX HAaHHBIX
TOJKHO BKJIIOYATH B ce04:
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- (baMI/IJ'II/I}O, umMs, OTHECTBO, aapec CY6T)CKTa ISPCOHAJIBHBIX NaHHBIX, HOMCD OCHOBHOTI'O
JOKYMECHTA, YIOCTOBEPAIOLICIO ero JIMUYHOCTh, CBEACHUS O Jare BbIAA4YHW YKa3aHHOI'O
JIOKYMCHTA 1 BBIJIABIIIEM €T'0 OPI'aHC;

— HauMeHOBaHMe ((haMUITHIO, UMsl, OTYECTBO) U aPEC ONePaTopa, MOTy4alomero cornacue
CyOBeKTa MepPCOHAIbHBIX JaHHbIX;

— 11eNh 00paGOTKH MepCOHATBHBIX JAHHBIX;

— NEPEUYCHDb INCPCOHANBHBIX NaHHBIX, Ha 06p&60TKy KOTOPEIX HJAC€TCs COIIaCHC C}’6’BCKTa
MIEePCOHAIBHLIX JIAHHBIX]

— mepedeHb AEHCTBUM ¢ NEpCOHANBHLIMH JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JAETCH
cormacue, oOllee ONHCAHUE HCIONL3YEMBIX OIEPATOpOM  CIoco6oB  0OpabOTKH
TIEPCOHAITHHBIX JAHHBIX;

— CPOK, B TCUCHUEC KOTOPOTO HeﬁCTByei‘ corjiacue, a TakKe HOpsAJ0K €ro OT3bIBa.

dopma 3asBIEHHS O coriiacui pabOTHHKA Ha 06pabOTKYy MEPCOHANBHBIX JAHHBIX CM. B
npuioxeHuu 1 k HacTosuemy Ilomoxenuto.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIEAYOIHUX CloydasX:

1) 0o6paboTka MEPCOHANBHLIX MAHHBIX OCYIIECTBIACTCA HA OCHOBaHWMM TpynoBoro
komexca P® unu uHoro demepalsHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ I1iejb, YCIOBUsA
ITOJTy4EHUS IEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHANBHBIC AaHHBIE KOTOPBIX
ofIexRaT o0paboTke, a TaKKe ONMPEACIIIONIETO IOTHOMOYHS paboToAATeIs;

2) 06paboTKa NepCOHANBHBIX AAHHBIX OCYIIECTBIISETCS B LENIX HUCIIONHEHHS TPYAOBOIO
TOTOBOPA;

3) o6paboTKa NepCOHATBHBIX AAHHBIX OCYLIECTBILIETCS JUIS CTATUCTUYECKHX HJIM MHBIX
Hay4YHEIX [ejiel [PH yCIOBUU 00513aTENLHOTO 00e3THIMBaHUS [I€PCOHAIBHBIX JaHHBIX;

4) o6paboTka MEepCOHANBHBIX HAHHBIX HeoOXomuMa IS 3aluThl XKW3HH, 37J0POBbS WIIH
MHBIX JKV3HEHHO BaKHBbIX WHTEPECOB pabOTHHUKA, €CNIH IIOJy4YeHWe €ro Corjiacus
22BO3MOKHO.
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. TTopsmok 06paboTKY, TIepesaud U XPAaHEHMS MEPCOHANBHBIX JITAaHHBIX.
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3.2.1. PabotHmK OpraHu3aluM MpeJocTaBiIieT paboTHUKY oTiena Kaapos OpraHusaluu
zooToBepHBlE cBeleHHss o cebe. PaGorHuk otmena xajapos OpraHusaiyy NpoBepseT
10CTOBEPHOCTh  CBEIEHWH, CBepsisi JaHHBIE, INpPENOCTABICHHBIE pabOTHHKOM, C
SwSOIIUMUCS Y PaOOTHHKA JOKYMEHTaMH.

© 22 B coorserctBuu co cT. 86, ri. 14 TK P® B nemsx obecredeHus IpaB U CBOOOJ
4=m0BeKa M rpaxkaanvHa aupektop Opranmsanuu (PaGoromaresnb) U €ro mpeAcTaBATENN
77 06paboTKe MEpCOHANBHBIX [JaHHBIX PabOTHMKA JIOJKHBEI COOMIOAATH CIIERyIOIIie
Jiizsze TpebOBaAHUA:

T

" 22.1. O6paboTka MepcOHATBHBIX JAHHBIX MOXET OCYUIECTBISTHCS HCKIIOYUTENLHO B
. obecriedeHust COOJIONECHMS 3aKOHOB M HWHBIX HOPMATHMBHEIX IIPaBOBBIX aKTOB,
s=cTBHS pabOTHUKAM B TPYIOYCTPOMCTBE, OOYUYCHHH M ITIPOABIKECHHM IO CIyXOe,




obecrieyeHus NU4YHOM 6e3omacHOCTH pabOTHUKOB, KOHTPOJIS KOJHMYECTBA M KadyecTBa
BBITIOJTHSIEMOM paboThl U 00ecliedeHuss COXPaHHOCTH MMYIIECTBA.

3.2.2.2. Ilpu ompeneneHur oO6beMa U COAEPXKAHMA, OOPadATHIBAEMBIX IIEPCOHATBHBIX
OaHHbIX PaboromaTens JODKeH pykoBojicTBoBaThesi Konctutynueidt Pocculickoit
Denepanun, TpynoseiM kojekcoMm Poccuiickoit denepanuu v MHBIMH (enepalbHBIMU
3aKOHAMM.

3.2.2.3. Ilpu npuHsSTHH peIlEdnil, 3aTparupaoliux UHTepech paboTHuKa, PaboTonarens
HE HMeeT IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX AAHHBIX PAOOTHMKA, IOIYYEHHBIX
UCKJTIOUMTENBPHO B Pe3yJIbTaTe WX aBTOMATU3MPOBAHHONM OOpaOOTKH WM 3JIEKTPOHHOIO
IOy YECHUSI.

3.2.2.4. 3amura NOepCOHAINBIBIX MallHBIX pabOTHUKA OT HEMPaBOMEpPHOIO HX
UCTIOJB30BAHMS WMJIM YTpaThl obecrncuuBaercst PaboTomarenemM 3a cyYeT ero CpeicTB B
HOpPSIIKE, YCTAaHOBJICHHOM (he/iepallbHEIM 3aKOHOM.

3.2.2.5. PaGOTHHKY M WX TPEJCTABUTENH JOJDKHBI OBITh O3HAKOMJIEHB! IOJ PAclUCKy C
nokyMeHTaMu OpraHu3alliiy, yCTaHaBJIUBAIOIIUMH MOPSIOK 00paboTKM MEepCOHaTBHBIX
JAaHHBIX PaOOTHHUKOB, a TAaKXKe 00 UX IIPaBax U 00s13aHHOCTAX B ATON 00JIACTH.

3.2.2.6. Bo Bcex cnydasx OTKa3 pa0OTHHKA OT CBOMX NpaB Ha COXPAHEHUE U 3aIUTY
TalHbI HeIeCTBUTEIICH.

IV. Ilepenada u xpaneHye nepCOHANbHBIX JaHHBIX
4.1. Ilpu nepemade mepcoHAILHBIX JaHHBIX paboTHUKa Paboromarens noipkeH cobmoaaTh
cienyome TpeOOBaHUS:

4.1.1. He coobiiate 1epcoHANbHLIE JaHHblE paboTHUKA TpeThell cTopoHe Oe3
IIACHEMEHHOTO COTIacHsl pabOTHHUKA, 3a MCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAUMO B
HeNsTX MpeIyNnpek/IeHNs] yrpo3bl KU3HU U 3J0POBBIO pabOTHMKA, a TaKXkKe B CIIydasx,
YCTAHOBJICHHBIX (heneparhbHBIM 3aKOHOM.

4.1.2. He coobmiaTs mepcoHabHBIE JaHHBIE Pa0OTHHKA B KOMMEpPYECKUX LIETsX 0e3 ero
OHMCBMEHHOT'O COTTIacHs.

4.1.3. HpenynpeauTh JIUI, TTONYYHUBIIMX IEPCOHANIBHbIE JaHHBIE PaO0OTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITH MCITOJIB30BAHBI JIMIIbL B LIEISX, JJIST KOTOPBHIX OHHU COOOIIEHBI, U
TpeboBaTh OT JTWX JIMI[ IOITBEPKJEHHS TOro, YTO 3TO MpaBmwiIo colmopaeHo. Jluna,
MOJNYYMBIIHE TIEPCOHANBLHBIE JaHHble pa0OTHHKa, 0053aHbl COOMIOAATh PEXKUM
cekpetHoctn (kouduaennmansHocTy). JlanHoe IlonoxeHuwe He pacnpocTpaHsercs Ha
OOMEH TepCOHAJBHBIME JaHHBIMH  PaOOTHUKOB B  MOpSAKE, YCTaHOBIECHHOM
penepanbHbIMU 3aKOHAMHU.

4.1.4. OcymecTBidrh Iiepejlady IMEepCOHANBHBIX JAaHHBIX PAOOTHUKOB B Ipejenax
Opranusaiuy B COOTBeTCTBMU ¢ HacTosuM [lonoxxeHnem.

4.1.5. Paspemarts AOCTYIl K II€PCOHAJBHBIM JaHHBIM PaOOTHUKOB TOJIBKO CIIEIIUAIBEHO
VIIOJTHOMOYEHHBIM JIMI[aM, ITPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh IIPaBO MONy4daTh
TOTBKO TE NMEPCOHANbHBIC NaHHBIE Pa0OTHUKA, KOTOPBIE HEOOXOJUMBI IS BBINOITHEHUS
KOHKPETHOW (QPYHKITHH.



4.1.6. He szopsumsaTh WHGOPMAIMIO O COCTOSHUM 3JI0pOBbA  pabOTHHKA, 3a
HCETRO=esay  TeX  CBeJCHUM, KOTOphIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBIIDHEe=Is paOOTHHKOM TPYAOBOH (YHKIIUH.

4.1.7. Tlzpeaasath NMEPCOHANBHBIC AaHHBIE PAaOOTHHKA NpeJCTaBUTENIM pabOTHUKOB B

nopsixe. wCTaHOBAEHHOM  TpynoBelM  KoaexkcoMm  Poccuiickoit  @enepanum, W
OTPEEN=%3aTs 3TY WHOOPMAIMIO TOJBKO TEMH IEpPCOHAIBHBIMH JaHHBIMH paboOTHHKA,

4.2, XpawueHHe U HCIOJIb30BaHUE TIEPCOHANBHBIX JAHHBIX PaOOTHUKOB:
4.2.1. IlepcoHanbHble TaHHbIC paOOTHHKOB 00pabaThIBAIOTCS M XPAHSITCA B YUPEIKICHHUH.

42.2. TlepconaspHble JaHHBIE pPaOOTHHUKOB MOTYT OBITh IIONYYEHEI, IPOXOAWUTH
AalbHeHnVI0 00paboTKy U IepeiaBaThCs Ha XpPaHEHHUE KaK Ha OyMa)KHbIX HOCHUTENSX, TaK
U B 37eKTPOHHOM BHJIE — JIOKAJIbHOU KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOM IporpaMme
«1C: 3apriaTa 1 KagpbI».

4.3. Tlpu monmydeHw™ MepCOHATBHBIX JAaHHBIX He OT pabOTHHKA (3a UCKITIOUYEHUEM CIIydacs,
€C/IH TIepcOHaNbHBIE JIAHHBIC OBUIM IPEJOCTaBICHBl pabOTOJNATeNI0 Ha OCHOBaHHHU
pedepanbHOro 3aKOHA WJIM €CNM NEePCOHAIbHBIE JIAHHBIE SIBJISIOTCS OOIIEAOCTYITHBIMH)
paboTonaTenb 40 Hayanga 0OpabOTKU TaKuX NEPCOHANBHEIX JAHHBIX 0053aH IIPEI0CTaBUTh
pabOTHUKY CIEAYIONTYIO HH(DOPMAIIHIO:

— HarMeHOBaHUe ((haMUTHSI, UMsI, OTUECTBO) U aJipeC OIlepaTopa Uik ero MpeACTaBUTENS,
— 11eJIb 00PabOTKHU NIepCoHaNbHbBIX JAHHBIX U €€ IPaBOBOE OCHOBAHHE;
— IIpenoiaraeMele MoJIb30BaTeNIM MEPCOHAIBHBIX TaHHEIX;

— YCTaHOBJICHHBIC HacTosmuM DerepallbHbIM 3aKOHOM IpaBa CyOBEKTa MepCOHANBHBIX
JIaHHBIX.

V. JlocTyn K mepcoHaNbHEIM JJaHHBIM paOOTHUKOB
5.1. IlpaBo mocTyrma K mepcoHaahbHBIM JaHHBIM paOOTHHKOB UMEIOT:

— nupekrop Opranuszanuy;
— COTPYJIHUKU OyXTaJaTepuu.

5.2. Paborauk OpraHuzaiiuy UMeeT I1paBo:

5.2.1. Tlomy4yaTs HOCTYNl K CBOMM II€PCOHAIBHBIM JAaHHBIM M O3HAaKOMJIEHHE C HHUMH,
BKIIfOYasi TIpaBO Ha OE3BO3ME3HOE IOJIyYEHHME KONHWH Jr000# 3ammch, cojaepykamiei
HNEepCOHAaNbHBIC JaHHBIE pa0OTHHKA.

5.2.2. Tpeboats ot Paboromarenss yYTOUHEHMS, HWCKJIIOUCHHS WU HCIPABICHUS
HEIOJNHBIX, HEBEPHBIX, yCTApEBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO ITOJYYEHHBIX WJIU HE
SBJISIFOIX HEOOXOAUMBIMHU 1711 PaboTonaTens nepcoHanbHbIX JaHHBIX.

5.2.3. ITostyuats ot PabGorosarens

— CBEIEHMS O JIHIaX, KOTOphble UMEIOT AOCTYH K IEPCOHANBHBIM JaHHBIM WKW KOTOPHIM
MOJXKET OBbIThL MPeI0CTaBIeH TAKOU AOCTYIL;

pa



— [ICpCUYCHb O6pa6aTBIBaeMBIX NMEPCOHANLHBIX AaHHBIX U UCTOYHHK HUX HOJTYUCHUA;
— CPOKH O6pa6OTKH NEPCOHAJILHBIX JaHHBIX, B TOM HUCJIC CPOKKU UX XPAHCHUA;

— CBEIEHHUS O TOM, KaK{e IOPHIWYECKHE IIOCIEJCTBUS JUISI CYOBEeKTa IepCOHATBHEBIX
JTAHHBIX MOXET TOBJIeYb 3a co00l 00paboTKa ero NepcoHaNbHbIX JJAHHBIX.

5.2.3. Tpebosars wm3Bemenus PaboromareneM Bcex UL, KOTOPHIM paHee OBUTH
COOOIIIeHbI HEBEPHBIE MM HETIOJNHbIE IIepCOHANbHbIE JaHHBIC, 000 BCEX IIPOU3BEICHHBIX B
HUX UCKIIOYCHUSIX, UCTIPABICHUSIX UIIA JOTIOJHEHHUSIX.

O6xanoBaTh B YIOJHOMOHYCHHBIH OpraH IO 3alllUTe IpaB CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX WIA B CyAeOHOM MOpSAAKE HelnpaBOMEpHBIC JEUCTBUS WU Oe3zeicTBus
Pabotogarens mpu o6paboTKe U 3aLUTE €I'0 IEPCOHANBHBIX JAaHHBIX.

5.3. KonmupoBath ¥ Aenath BBITACKH MEPCOHAIBHBIX JIAHHBIX PA0OTHHKA pa3pelacTcs
UCKJIFOYUTENIEHO B CIHY)KeOHBIX 1eJIIX C DUCBMEHHOI0 pa3pelieHus JUpeKTopa
OpraHuzanuu.

5.4. Tlepemaua wunHpOpMAIUU TpeThedl CTOPOHE BO3MOXHA TOJBKO MPHU MHUCEMEHHOM
corsiacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HaApYILIEHWE HOPM, PETyJHpylomux o0paboTKy U 3alluTy
[IEPCOHAIBHBIX JaHHBIX

6.1. PaborHmkm OpraHuzanuy, BHHOBHBIE B HApYIIEHWA HOPM, pPeTYIUPYIOMUX
nogydeHune, oO0pabOTKy ¥ 3aliWMTy [EPCOHANBHBIX MJAHHBIX paOOTHHKA, HECYT
JUCIUIIMHAPHYIO  @JIMHHUCTPATUBHYIO, TPaXXKJTaHCKO-NPABOBYI0 WK  YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBCTCTBUH C (pe/iepaIbHBIMUA 3aKOHAMH.

6.2. Hupexktop OpraHuzanuu 3a HapylIEHUE HOPM, pPETYIHPYIOIUX IOTydeHHe,
00paboTKy W 3aIUTy NEepPCOHANBHBIX NaHHBIX PaOOTHHKA, HECET aIMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 539 Kozekca 00 agMUHHCTPaTHUBHBIX
npaBoHapyleHusix Poccuiickoit @enepanuy, a Takke Bo3MellaeT pabOTHHUKY yiepo,
NPHYUHEHHBIM  HENMPaBOMCPHBIM  HCIIONB30BaHWEM  WHOOpMaluu,  coaepKaliei
[epCOHaIbHbIE JJaHHble pa00THUKA.

Ipuaoxenue 1

@opma 3agBIeHUS

O COoTNachu paboTHHKA

Ha 00paboTKy NepCOHAILHBIX TaHHbIX




(HanMeHOBanwe JOJDKHOCTH
PykoBonuTes)

(HauMeHOBanwe OpraHuzarnumy)

(Pamunns U.0. PyKoBoamTeIS)

or

(momkHOCTS paboTHuka)

(Pamumms U.0. paboTHuKa)

3ASIBJIEHUE
Ha 06paboTKy nepconansmgx JaHHEBIX
A
’
(pavminus, ymg, OTYECTBO)
Jaro
cormacpe

(HarMeHOBanue OpraHu3anum)

Ha 4BTOMATU3UPOBAHHYIO, a Taixe 0e3  Hcmons3oBanmy CPEACTB  aBTOMaTH3AINY
00pabotky moux TIEPCOHANBHBIX  aHHEIX, a HMEHHO —  coBepruenue ACHCTBHIA,
IPEAYCMOTpernbIX 1. 3 . | ¢r. 3 DenepansHoro 3akoma oT 27.07.2006 . Ne 152 O3 «O
TICPCOHAIILHEIX TaHHEIX, COACpXKAIMX CS B HACTOSIIIEM SAABIICHUY, B EJIAX 00ecmeyerys
cobmoneHus TPYZI0BOrO 3aKkoHOmaTenscTBa N HHBIX HOPMATHBHBIX NPaBOBEIX aKTOB,
CONeHCTBUS B Tpynoycrpoiictse, o6yuenny u IIPOJABIXKEHHS 110 Ciyx0e, obecrieyenns
JTHYHOM Oe3omacHocTH paboTHHKOB, KOHTPOJIL KOJMMYECTBA U Kawectga BBITIOJIHSIEMOLL
PaboTHI 1 0becheyeryy COXPaHHOCTH HMYTIECTBa, a4 HMeHmo:

1.

®.1.0.

2. ara
POXeHus

(4mcio, Mecs, rox)
3. Hoxymenr, YAOCTOBepsIrOIIL
JHYHOCTE




(HaUMEeHOBaHUe, HOMED W CEPHS
JIOKYMEHTa,

KCM H KOorga BBII[aH)

4. Anipec peracTpariu 1o MecTy
XHUTENbCTBA

~(ITOYTOBEIH afpec)
5. Anpec ¢akTiaeckoro

IPOKUBAHHUS
(oYTOBBIH azpec HhaKTHYECKOTo MPOXKUBAHHUS
KOHTaKTHBIN Tesre o)
6.
HH
7. HoMep cTpaxoBOTO CBHIETENBCTBA IICHCHOHHOIO
CTpaxoBaHUs

O6 oTBeTCTBEHHOCTH 3a JIOCTOBEPHOCTE
MPENCTABICHHBIX CBEJCHUN IIpeaynpexacH(a).

(Damvrmus 1.0.
paboTHMKA) (noamucek) (nara)
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